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Terminating a Notary Commission
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Before You Start...

Determine if your transaction will require a fee by using the
chart below. For fee transactions, you will be charged $6.12.

Fee Transactions No-Fee Transactions
e Name Change e E-mail Address Change
e Address Change (Different County) Address Change (Same County)

L
e Copy of Commission Certificate e Termination of commission
e Reprint commission with Transaction ID

For other transactions, such as updating bond information or your
social security number, please contact the Indiana Secretary of State'
office at (317)232-6532 or notary@sos.in.gov.




Locating the Notary Homepage

From the homepage of the Secretary of State's website, select "Business Services Division."
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. From the Business Services web page, select "Notary." This will take you to the notary homepage.
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Locating the Notary Homepage

Once on the Notary web page, select "SOS Online Notary Portal."
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Step |

Under "Other Actions," select "Revise."

Notary Public Indiana Secretary of

The Secretary of State's office is no longer sending out
Transaction Authorization letters. If you need to change
information that requires a Transaction Authorization letter
please contact our office directly at 317-232-6576.

- . ——
pl Resume Other Actions

> login search

Become a Notary Public Resume your transaction Search for notanes
with your Transaction ID _
and E-mail Address or PIN revise

Revise your commission

get a copy

Get a copy of your
commission certificate
training

Perform notary training

register
Regis to apply wia a .
service company

madule is a part

rrent 2 way to re ehEIF KB ] bulk upload

Upload 2 batch of notary
applicants
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Step 2

Enter either your commission number  First and Last Name if you have
lost your commission number.

Indiana Secretary of State

AINNLIE LAVWSOLR

MNOTA

Commission Mumber:
Notary MName Search Type:
First MName:

Last Name:

Street:

Ciity:

ZIP:

County:

Status:

Bond Type:

Bond Issuer:

Commissions Issued Between:
and

commissions Expiring Between:
=

and

Submit Cancel Clear Criteria




Step 3

Click the number for your commission.

OV Notary Public Indiana Secretary of State

Notary Search Results

Return To Search

Return To Search

Home | SOS Home | Contact | FAQ | Survey CQp\;rigHt ©® 2010 by the Indiana Secretary of State, Al rights reserved,



Step 4

Select "Terminate My Commission."

Notary Public Indiana Secretary of State 3. =

Notary Detail

Mame: ) ) LI Name Change
. ia; 1 Add ch Different Count
Commission Status: ress Change (Different County)

il & o R S Get a Copy of my Commission Certificate
Commmssiarn Date; |

Expiration Date:

Home Address: -

Address Change (Same County)
Bonding Agent: & r Change my E-mail Address
Terminate my Commission

County of Residence:
Reprint Commission with Transaction ID

ST ERRRIT A e

Company Address:

Home | $0S Home | Contact | FAQ | Survey

e



Step

Enter your driver license number (without dashes)
and the last 4 digits of your Social Security number.

OV Notary Public

User Verification

You have selected a transaction that requires you to venfy your identity with the Se ary of State's Notary Public office

Flezze enter your Driver's License Mumber and the last four digits of you curity Mumber,

Last 4 digits of your Social Security Number: l:l

Home | 805 Home | Contact | FAQ | Survey Copyright © 2010 by the Indiana Séu:-retar'-,- of State. &l rights reserved.




Step 6

Please provide a brief explanation for the termination of your commission.

)% Notary Public Indian

Termination of Notary Public Commission Lo et

Commission Name:
Ccommission Number:
Expiration Date:
County:

Termination Reason:

Terminate Cancel

Home | SOS Home 1'ctmtact | FAQ [ S'L'Jruev "_ .tl':,."”t}'IE! Indiana Secretary n'f State, .é-.Ii rigi‘ut




| - Step /

This page shows your termination was completed.
Please save or print a copy for your records.

. OV Notary Public

i i Log out »
Termination Successful

Commission Name:
Commission Number:
Expiration Date:
County:

Termination Reason:

- perform the du f a notary public. You will

Return to Notary Home Page

Home | S80S Home | Contact | FAQ | Survey Cnp'y'right 10 b'y"the fl‘ldial‘la.SEE.'fE!taT"_,f of State. All r'igl"lts reserved.




Contacting the Indiana Secretary of State’s Office

Phone: © 317-232-6532

Email: notary@sc)s.in.goi/

Mailing Address: Business Services Division
302 W. Washington Street
Room EO18

Indianapolis, IN 46204
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